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Microsoft Outlook 2003
Connecting From the Internet

USING MICROSOFT OUTLOOK 2003 FROM THE INTERNET

You can now access your FMI mail using Microsoft Outlook 2003 from the Internet.
This allows you to use all of the features of Outlook as if you were on the FMI
network. This includes rules, the out of office assistant, and the global address book.
You can also connect to multiple mailboxes if needed and use local PST files. A big
advantage of using this is that you can take your email with you. Outlook will
download your entire mailbox and make it available to you whether you are
connected or not. For this reason it is recommended that you have a high speed
connection to the Internet. Using a modem and dialing up would not be very
feasible.

Which of the following best fits your situation?:

« 1 don’t have Outlook 2003 or Windows XP SP2 installed on my PC or
Notebook computer

« 1 don’t know which version of Outlook 1 have
« 1 have never used Outlook 2003 on my PC or Notebook computer
e 1 currently use Outlook 2003 on my PC or Notebook computer

I don’t have Outlook 2003 or Windows XP SP2 installed

If you do not have Outlook 2003 installed, please contact your local Helpdesk to
obtain the correct version.

What version of Outlook do I have?

To find out which version of Outlook you have:
1. Open Outlook by clicking on the Outlook icon.
2. Click on Help.
3. Click on About Microsoft Office Outlook.

About Microsoft Office Dutlook %]

Microsoft® Office Outlockd® 2003 (11,6359.6408) SP1
Part of Microsoft Office Professional Edition 2003
; Copyright £ 1995-2003 Microsoft Corporation.  All rights reserved,

4. You should have Outlook 2003 with SP1 (Service Pack 1) or higher.
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To find out which version of Windows XP you have:
1. Click on the Start button.
2. Find the My Computer icon and right click on it and click on Properties.

System Properties

Automatic Lpdates . Remate

Computer Mame Hardware Advanced

System
kicrozoft Windows =P
‘ Prafessional

l 'l* ] Version 2002
! 'n‘! - Semice Pack 2

3. You should have Windows XP with Service Pack 2 or higher.

I have never used Outlook 2003 before

1. Setup Outlook to allow you to create a new Outlook personal profile:
a. Click on the Start menu and then click on Control Panel.
b. Double click on the Mail icon.
c. Click on Show Profiles...
d. Click to choose the Prompt for a profile to be used option.
e. Then choose OK to complete this task.

2. Click on the E-mail - Microsoft Office Outlook icon from the start menu
and choose Newv.

x
Profils Hame: | =] New.. |

[ ok ] comel | options>>|

3. Enter your user name in the Profile Name box and click OK.

4. Choose the Add a new email account option.
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5. Then click on Next.
6. Choose Microsoft Exchange Server.
5

Server Types
Your can chioose the bype of server your nes &-mal scoount vall work with,

e-mal, secess public folders, a3 share

i poP3
Cornect tc a POP3 e-mad server to download your e-mad.
T Map

Cornect te an IMAP &-mall sarver bo downlosd a-mall and synchnonics nalbhon
Folders.

i HITR
Cornect bo an HTTP e-mad server such as Hobmesd to dovnlosd e-mad and
synchronizs madbox Folders.

7 Additional Server Types
Connedt be another workgroup o Jrd-party mall senver.

<pock [ mens Corcel |

7. Click Next.
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8. Enter the Exchange server that your mailbox resides on. If you don’t know
this information, you can get it by calling your local Helpdesk.
x|

Exchange Server Settings
You ean entér the required nformation bo connect ba your Exchangs server.

Type the name of pour Microsoft Exchange. Servar computer, For infiormation, see your
ﬁmmi"ﬂ_?] Tr—— '

-

,’Wtiﬁdﬂmm: ['Thl: server whene your malbox resides’ ™y
e ¥ Use Cached Exchangs Mode _—

- — e S5

Type the name of the maibeox set up For you by your administrabor. The maibeo: name
i wsually wour Lserrngg_-u—— —_—

c_'u-.w:r Bacas [our Uiser Hame] Check Nams
e —

<gock [ o> | cancel |

9. Enter your FMI user name and click the box labeled Use Cached Exchange
Mode.

10. Click on More Settings... and choose the Connection tab. It is normal to
receive an error at this point since the connection to the server has not been
completely setup.

11.Click OK and then OK again to move to the next step.
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Microsoft Exchange Server 2 x|

General | Advanced | W}nmmml

Connection ——

Lize these sattings when conmecting to my Exchange
sarver when working offline:

= Connect using iy ocal Area Network (LAN)
" Connect using my phone line
" Connect using [nbesnat Explorer’s or a 3rd party disler

I =
Eroperties | |
| ﬁmﬁqu;
1= Mmammumur?

—

oK cancel | appty |

12. Click the box next to Connect to my Exchange mailbox using HTTP box.

13. Click on Exchange Proxy Settings and enter the following:
Exchange Proxy Settings x|

Microsoft Office Outlook can communicate with Microsoft Exchange Server over the
Inkermet by nesting Remate Procedure Calls (REC) within HTTP packets. Select the
probocol and the identity verification method that you weant to wse, IF vou don't know
which options to select, contack your Exchangs Server fdministrator,

[~ Connection settngs
4 to iy proxcy server For Exchangs:

W
httpeifi | mall.ferd.com )
I Mutually authenticate the session when connecting with 550

[ On Fask networks, connect Lsing HTTP Ffirst, then connect using TCRTP
b ©On shows netwarks, connect using HTTP first, then connect using TCR(IP

i~ Proody authentication sethings
Use this-auttentication when connecting to iy

Eiasic Authentication

P
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Confirm that you have entered mail.fmi.com as the first entry and selected
Basic Authentication.

14.Click OK.

15. Click OK again.
16. Click on Next.
17. Click Finish.

18. Now you can click on the E-mail - Microsoft Office Outlook icon on your
Start menu or desktop and choose the profile you created in step 3 above.

19. You will now need to enter your user name and password in the following
format:

2] x|

e
o
4 |
i)

Connecting bo Server

LUser name: (€7 Fmiusername =] _J
Password: |

EOK]Eencel|

Note: It will take a few minutes the first time you connect to your mailbox
because Outlook has to download your mailbox to your local PC.

I currently use Outlook 2003

If you already have Outlook 2003 setup to access your FMI e-mail and will be
connecting from the Internet (as is often the case with a notebook computer) then
do the following:

1. Click on the Outlook icon that you normally open your FMI e-mail with.

2. Choose the Outlook profile that you normally use.
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3. Once Outlook is open click on Tools then E-mail Accounts...
X

This wizard will allow you to change the e-mail
accoumts and directories that Dutlook uses,
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4. Click Next.
5. Click on the Change... button in the next window

E-miail Accounts - _}'C_!

E-muail Accounts
You can sebact an account and change ibs settings or remoe ik,

Dedver mew e-mal to the Foloving location:
[Matbo - testmai =] mew Qutiook Data File... |

< Back Frich cancel |
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6. Click the box labeled Use Cached Exchange Mode and then click on More
Settings....

= |
E-mail Accounts i x|

Exchange Server Settings
Yiou can enter the required information to connect to your Exchangs server,

Type the name of your Microsoft Exchangs Server computer, For information, ses your
system administrator,

Microsoft Exchangs Server: ISer'-'ahlm
¥ Use Cached Exchange Mode

Type the name of the mailbox set up For you by your admanistrator. The maibox name
= usually your user name.

More Sattings ...

<pack [ mext> cancel |
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7. Click on the Connection tab.
Microsoft Exchange Server 3 x|

General | Advanced | securty| Connection | Remote Mai |

Lise these settings when connecting to my Exchange
sarver when working offine:

i+ Connect using my Local Area Network (LAN)

" Connect using my phone line
" Connect using [nternet Explorer's or & 3rd party disler

Modem
| E2
B
FEMLMI&;;@MMHHE‘}
Exchange Proxy Settings... | e
_\—\_\_\_\_'\_\_\_\_'_'_'_'_u__,_:—'—'_

m|cm|m|

8. Click the box next to Connect to my Exchange mailbox using HTTP box.
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9. Click on Exchange Proxy Settings and enter the following:

Exchange Proxy Settings x|

Microsoft Office Outlook can comrmunicate waith Microsoft Exchangs Server over the
Inkernet by nesting Remote Procedurs Calls (RPC) within HTTP packats, Select the
pratocol and the idantity verification method that you wank to use. IF wou dort know
which options to sebect, contact your Exchangs Server Administrator.

Connection sethings
:Wmmynmwmﬁ:m:
qmjman.ﬁm.cﬁf

T

™ pMutually authenkicate the session when connecting with S50

& Frre oo

[ On Fast networks, connect using HTTF first, then connect using TCRJIP
¥ On slow networks, connect using HTTP first, then connect wsing TCRJTP

Confirm that you have entered mail.fmi.com as the first entry and selected
Basic Authentication.

10. Click OK.
11.Click OK again.
12.Click on Next.
13. Click Finish.

14.Now you can click on the E-mail - Microsoft Office Outlook icon on your
Start menu or desktop and choose the profile you created in step 3 above.

10

Microsoft Outlook 2003: Connecting From the Internet
Revision 1 26-May-05
FCX Confidential



FREEPORT-MCMORAN
GCOPPER & GOLD INC.

15. You will now need to enter your user name and password in the following
format:

2%

"13
Connecting to Server
User name: [ € Frniuisarname ==
Password: |
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